LIST OF SCHOOLS FOR ______________________________



Today’s Date: 







(your name)

	Name of School
	Due date for rec letter
	Earliest date to send rec letter


	Form to accompany letter (Common app / School-specific / none)
	School ID for correspondence
 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


� Wait – means to wait until I hear from you before I send to the school.  The latest I will send a letter is 2 weeks before the due date.


� If the school issues you an ID to be used for all correspondence, indicate it here. If you leave this blank, I will use your social security number.





